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The international platform for young people to explore and develop their leadership potential





Exchange Programme Job Questionnaire
Thank you for agreeing to take an AIESEC Exchange Programme. The information provided here will be processed through our database in order to find the most suitable applicants for you.  Please complete this Job Questionnaire (hereby referred to as JQ) as accurately as possible.
NOTE: For the purpose of this document, the word ‘internship’ refers to the AIESEC Exchange Programme and the word ‘intern’ refers to an Exchange Participant or an ‘EP’.

Part 1 Organisation Information

	Organisation Name

Mailing Address
	     
     
     
     
	Organisation Contact
Position

Phone Number

Fax Number

E-mail
	





	Who at the organisation is responsible for the Exchange Participant(s)? 
Is this person an AIESEC Alumnus? 
How many years has the organisation been taking EPs through AIESEC? 
How many EPs would your organisation like to employ? 
(If the job descriptions or the requirements are different, please fill out separate forms for each.)

Organisation Type (company, educational institution, government, non profit organization, university etc.): 
Business Type (accounting, development, economics, education, engineering, finance, human resource, information technology, management, marketing, mathematics, social and human science): 
Office Type (global, regional, national, local office): 
Product or Service: 
How many employees work at this location? 
Scale of operations (global, international, national, local): 
Does the organisation have a parent company and if so, what is the name? 
Are there any subsidiaries of the organisation and if so, what is/are the name(s)?  


Part 2 Type of Exchange Programme
Please select the type of programme that your organisation would like to participate in. Only select one programme type.
 FORMCHECKBOX 
 Global Internship Program (GIP) experience is an opportunity for an EP to develop entrepreneurial and responsible leadership by living a cross-cultural professional developmental experience. This program should meet the following criteria:

a) In a host organisation (hereby referred to as ‘TN’), an EP contributes to the goals of the organisation, completes a job description requiring special expertise or skills, and receives supervision and evaluation on his/her professional development;
b) Practical skills and knowledge in a foreign environment to complement the EP’s higher educational background or field of career aspirations; 
c) GIP hosting organisations are organisations that support AIESEC’s values and aim to enhance their organisation through involving global top talent, improving their processes or growing their organizational performance. With these organisations, AIESEC ensures legal state of the EP in the country and co-create opportunities for EPs to work, learn and contribute to the organisation’s goals. The organization can be from the public, private, or social sector, which includes governments and NGOs. All TN takers must fulfil the TN taker responsibilities in the Exchange Program Policies (XPP);
d) With this program, an EP gains access to AIESEC’s value-based platform where he/she experiences a cross-cultural living and working experience; and a professional development experience;
e) The EP spends at least 35 hours a week working in a host organisation;
f) The EP is supervised and evaluated by one or more full-time employee of the host TN.
 FORMCHECKBOX 
 Global Community Development Programme (GCDP) experience is an opportunity for EP to develop entrepreneurial and responsible leadership by creating direct positive impact through an international volunteer experience. This program should meet the following criteria:

a) Provide an international volunteer experience through which EPs develop themselves while empowering individuals, communities or organisations. Be focused on areas and issues with the need for direct social impact and sustainable solutions.
b) GCDP TNs and partners are organisations that aim to create or support direct positive impact in communities through their activities, initiatives, or projects. With these organisations, AIESEC co-creates opportunities for EPs to develop themselves while providing direct positive impact. The organisation can be from the public, private, or social sector, or a project (which must involve one or more organisations as the project sponsor, learning partner and/or as TN taker and ensure legal state of the EP in the country). An AIESEC entity cannot solely deliver a GCDP experience without any external involvement. A TN taker must fulfil the TN taker responsibilities in the Exchange Program Policies (XPP). Other organizations involved in the exchange program must respect XPP.
c) With this program, an EP gains access to AIESEC’s value-based platform where he/she experiences a cross-cultural living and working experience, has the opportunity for creating positive societal impact and personal development;
d) GCDP participants may have different types of volunteer experiences. EPs may be required to use professional skills as long as their experience contributes to their personal development and positive impact on the society;
e)    The EP spends at least 25 hours a week working in a host organisation.
Part 3 Exchange Programme Description & Details


Department where the EP will be working: 
Exchange Programme Title:      
A Job/Task Description (Minimum 5)
Place a “D” if the task is to be accomplished daily, a “W” for weekly and a “P” for periodically.  

	
	Task
	Frequency (D,W,P)

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	

	6.
	
	

	7.
	
	

	8.
	
	


What are the measurable results expected from the EP?


Preparation required from the EP before arrival


Details of the EP’s working and living conditions: 

 FORMCHECKBOX 
 Personal workspace
 FORMCHECKBOX 
 Computer

 FORMCHECKBOX 
 Internet access


 FORMCHECKBOX 
 Accommodation:      
(Specify the condition: homestay/apartment –single room or else/other and if it is paid by the TN/rent cost included in the salary or not)

 FORMCHECKBOX 
 Transportation provided:       (personal driver/pick up by other employee/other)

 FORMCHECKBOX 
 Insurance provided
 FORMCHECKBOX 
 Visa cost provided

 FORMCHECKBOX 
 Food provided:       (specify the condition)

 FORMCHECKBOX 
 Other: 
Hours of work

What working hours can the EP expect? From  FORMTEXT 

     

 FORMTEXT __ to  FORMTEXT 

     


Total hours of work per week: 
Weekend work?        Yes/No/Sometime
 FORMTEXT __
Salary/Compensation (What is the take home salary per month after taxes?)

Amount:  FORMTEXT 

     
 of US$ FORMTEXT __  (Note: The exchange rate on the day of signing will be taken as the official rate for the salary) FORMTEXT __
The salary is payable:   FORMCHECKBOX 
 Weekly
 FORMCHECKBOX 
 Monthly
 FORMCHECKBOX 
 Quarterly

Please list any fringe benefits that were not specified in above working & living condition: 
What are the key learning points that the EP might obtain during the Exchange Programme?


Any additional information a potential candidate may require for the Exchange Programme: 
**AIESEC Hosting entity must specify the visa type and procedure here (can be the link to the reception wiki stating such), and explain to the TN taker when writing this JQ.

Field of Work Experience
	Please select any fields of work experience you are interested in:



	 FORMCHECKBOX 
_  Accounting

 FORMCHECKBOX 
_  Economics
 FORMCHECKBOX 
_  Finance 

 FORMCHECKBOX 
_  Marketing 
 FORMCHECKBOX 
_  Human Resources 
 FORMCHECKBOX 
_  Social Science
 FORMCHECKBOX 
_  Communication & Journalism

 FORMCHECKBOX 
_  Nature & Life Science
	 FORMCHECKBOX 
_  Business Administration
 FORMCHECKBOX 
_  Teaching & Language Education
 FORMCHECKBOX 
_  Information Technology
 FORMCHECKBOX 
_  Other Technical Studies
 FORMCHECKBOX 
_  Cultural Education

 FORMCHECKBOX 
_  Engineering
 FORMCHECKBOX 
_  Law

 FORMCHECKBOX 
_  Arts& Architecture




Issues
Please indicate if your Exchange Programme belongs within a category of social issues.

 FORMCHECKBOX 
_  HIV/AIDs


 FORMCHECKBOX 
_  Education (Formal)
 FORMCHECKBOX 
_  Energy (Green Initiatives) 
 FORMCHECKBOX 
_  Entrepreneurship


 FORMCHECKBOX 
_  Child Rights


 FORMCHECKBOX 
_  Climate Change (Global Warming)
 FORMCHECKBOX 
_  Community Development
 FORMCHECKBOX 
_  Corporate Social Responsibility
 FORMCHECKBOX 
_  Corruption


 FORMCHECKBOX 
_  Cultural Understanding & Diversity
 FORMCHECKBOX 
_  Disability


 FORMCHECKBOX 
_  Drugs & Alcoholism
 FORMCHECKBOX 
_  Environment


 FORMCHECKBOX 
_  Gender Equality
 FORMCHECKBOX 
_  Health


 FORMCHECKBOX 
_  Human Rights
 FORMCHECKBOX 
_  Human Trafficking

 FORMCHECKBOX 
_  Indigenous People
 FORMCHECKBOX 
_  Language Education

 FORMCHECKBOX 
_  Microfinance
 FORMCHECKBOX 
_  Over Population

 FORMCHECKBOX 
_  Peace Activism
 FORMCHECKBOX 
_  Poverty


 FORMCHECKBOX 
_  Professional & Career Development
 FORMCHECKBOX 
_  Road Safety


 FORMCHECKBOX 
_  Rural Education

 FORMCHECKBOX 
_  Sex Trade (Prostitution)
 FORMCHECKBOX 
_  Education

 FORMCHECKBOX 
_  Sustainability


 FORMCHECKBOX 
_  Social Business
 FORMCHECKBOX 
_  Tourism


 FORMCHECKBOX 
_  Technology Education & Development
 FORMCHECKBOX 
_  Women Empowerment

 FORMCHECKBOX 
_  UN Millenium Development Goals
 FORMCHECKBOX 
_  Other


 FORMCHECKBOX 
_  Youth Leadership & Development 
Part 4 Backgrounds and Skills Preferences

	Please select which backgrounds are Required (R) and Preferred (P). Select a maximum of 6 in total (Max 3 Required, 3 Preferred).

	Accounting
	R
	P
	Finance
	R
	P

	Auditing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Banking
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cost Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Financial planning + Budgeting
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Financial Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Insurance
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Introductory Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	International Financial Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Managerial Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Introductory Finance
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Social accounting

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Investment Mgt + Security Analysis
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Social and ethical auditing and reporting

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Risk Management 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Taxation

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Purchasing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Human Resources
	
	

	
	
	
	Advanced HR management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Business Administration

	
	
	Industrial relations
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Corporate-community engagement
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	International Resource Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Event management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Introductory HR management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Industrial Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Organisational behaviour
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Intro. to Management / Business Administration
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personnel Evaluation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Project Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Recruitment and Allocation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Crisis Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Training and Development
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Hotel + Restaurant Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	International Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Information Technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Organisation Management + Planning
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Database management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Transportation / Distribution Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Network mgt+data transmission
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Software development / programming
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Communication & Journalism
	
	
	System Analysis and Design
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Introduction to Communications
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Web development and Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Journalism
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Artificial Intelligence
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Public Relations
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Mobile Applications
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Mobile Technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Economics
	
	
	
	
	

	Developmental Economics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Marketing
	
	

	Economic Research + Forecasting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Advertising + Public Relations
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Environmental Economics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Consumer + Buyer Behaviour
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	International Trade + Balance of Payment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Import & Export
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Introductory Economics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	International Marketing
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Macroeconomics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Introductory Marketing
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Microeconomics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Market Research & Evaluation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Monetary Economics + Public Finance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Product Planning, Development & Control
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Political Science
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Retail + Sales Marketing
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Statistics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Customer Relationship Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Brand & Trademark Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Arts & Architecture
	
	
	
	
	

	Architecture
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Law
	
	

	Arts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Advanced Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fashion & Design
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Civil Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Graphic Design
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	International Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Business Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cultural Education
	
	
	Criminal Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Introductory Cultural Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Introductory Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Advanced Cultural Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Bilingual and Cross-Cultural Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Engineering
	
	

	International Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Aerospace Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Automotive Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Teaching & Language Education
	
	
	Chemical Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Advanced Teaching
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Civil Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Child (Youth) Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electrical Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Foreign Language Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electronics Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Introductory Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Environmental Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Linguistics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Industrial Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Subjects Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Introductory Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Mechanical Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Telecommunications Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	


	Social Sciences
	R
	P
	Nature & Life Science
	R
	P

	Counselling and Guidance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Agriculture
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Psychology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Biochemistry
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Social Work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Biophysics
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sociology 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Environmental Protection
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Development Studies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	General & Inorganic Chemistry
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Horticulture
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other Technical Subjects
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Medicine & Healthcare
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Advanced Mathematics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Molecular Biology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Animal Products Technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Physical Chemistry
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Construction
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Applied Physics
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fermentation Technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Biology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Geometry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ecology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Hydromechanics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Food Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Plant Products Technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Genetic Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Renewable Energies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Land & Water Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Robotics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microbiology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Tourism
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Organic Chemistry
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Process Engineering / Bioprocess
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Degree of EP
 FORMCHECKBOX 
_ Required 
 FORMCHECKBOX 
_ Preferred 




 FORMCHECKBOX 
 Undergraduate

 FORMCHECKBOX 
 Bachelor

 FORMCHECKBOX 
 Masters
 FORMCHECKBOX 
 MBA

Part 5 Skills

	Please select which Skills are Required (R) and Preferred (P). You may select a maximum of 20 in total

* Check this ONLY if the Exchange Programme is focused on Language Teaching (Linguistics) 



	Computer 
	R
	P
	Operating System
	R
	P

	Internet Users skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	AS/400
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Mac User skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Windows Operation Systems 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	PC User Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Unix / Linux OS 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	MacOS
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Databases
	
	
	X-Windows
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	DB/2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Microsoft SQL Server

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personal Skills & Knowledge
	
	

	Oracle

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Community Development
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sybase

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Drivers license
	
	

	Microsoft Access

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	First Aid
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	MySQL
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	PostgreSQL
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Professional Skills
	
	

	
	
	
	Financial Management skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Development Environment (IDEs)
	
	
	Language Teaching*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Database Design and Development Tools 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Leadership skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Delphi
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Marketing / Selling skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Other development tools
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Client Servicing skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	PowerBuilder
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Organizational Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Visual Studio
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Presentation skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Visual Basic
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Project Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Eclipse
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Team Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Visual/Borland C++
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Training/ Facilitating skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	Enterprise Resource Planning (ERP)
	
	
	Programming Skills
	
	

	Microsoft Business Solution
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	ASP
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Oracle
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	C
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	People Soft
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	C++
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	SAP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	CSS
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Salesforce
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	HTML
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Siebel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Java
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Baan
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Jscript
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	OPS5
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Graphics
	
	
	Pascal
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3D Max
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Prolog
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Auto-CAD
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ruby
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Corel Draw
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Visual Basic
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Macromedia director/studio
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ajax
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Photoshop
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	C#
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Shockwave Flash
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	COBOL
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	FoxPro
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Groupware
	
	
	J#
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Lotus Notes/Domino
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Javascript
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	MS Exchange
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Mercury
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Novell Groupwise
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	PHP
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Perl/CGI-bin
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Network mgmt and data transmission
	
	
	Python
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	IPX
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	SQL
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	LAN (local area network)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	XML
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Novell Netware
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	TCP/IP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	WAN (wide area network)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	WAP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	IP Telephony (VoIP)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	UMTS/GSM network management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	
	
	
	
	

	ERP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Baan
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Oracle
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	SAP
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Siebel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Microsoft Business Solution
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	PeopleSoft
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	Salesforce
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	


	Mechanical Engineering
	R
	P
	Civil Engineering / Environmental Engineering
	R
	P

	Aerospace Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Construction Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Automotive Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fire Safety Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Construction Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Hydromechanics
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Engineering Mechanics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Mechanics
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fluid Mechanics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Renewable Energies
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Machine Elements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Solid Construction
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Mass and Heat Transfer

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Steel Construction
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Operations Research
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Waste & Water Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Rotor Technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ecology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Aircraft Engine Technology

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Hydrology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Computer aided design
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Introductory Structural design
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Designing Commercial Aircrafts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Process Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Ergonomics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Soil Mechanics
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fuel Cells
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Static
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Manufacturing Technology 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Technology of Building Materials
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Material Science
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Wood Construction
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Process Engineering
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Thermodynamics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Part 6 Regions of the World

 Geographic requirements are  FORMCHECKBOX 
_ Required      
 FORMCHECKBOX 
_ Preferred

	All the countries within the region you choose will be considered when finding candidates 


	 FORMCHECKBOX 
  World (The EP can come from any country) 

If the EP should come from a particular part of the world, please specify below.

	 FORMCHECKBOX 
  Africa

 FORMCHECKBOX 
  English speaking Africa


	 FORMCHECKBOX 
 North Africa

 FORMCHECKBOX 
 South East Africa
	 FORMCHECKBOX 
 West Africa English Speaking

 FORMCHECKBOX 
 West Africa French Speaking

	 FORMCHECKBOX 
 Asia Pacific

 FORMCHECKBOX 
 English Speaking Asia
	 FORMCHECKBOX 
 Greater China

 FORMCHECKBOX 
 North Asia
	 FORMCHECKBOX 
 Oceania

 FORMCHECKBOX 
 South Asian Sub-Continent

 FORMCHECKBOX 
 South-east Asia



	 FORMCHECKBOX 
 Central and Eastern Europe

 FORMCHECKBOX 
 Eastern Europe
	 FORMCHECKBOX 
 Balkans

 FORMCHECKBOX 
 Former Soviet Union
	 FORMCHECKBOX 
 Central Europe

 FORMCHECKBOX 
 Baltic Europe



	 FORMCHECKBOX 
 Iberoamerica
 FORMCHECKBOX 
 Central America


	 FORMCHECKBOX 
 Latin America

 FORMCHECKBOX 
 Northern South America


	 FORMCHECKBOX 
 Caribbean

 FORMCHECKBOX 
 South America

 FORMCHECKBOX 
 Southern South America

	 FORMCHECKBOX 
 Middle East and North Africa
	 FORMCHECKBOX 
 North Africa
	 FORMCHECKBOX 
 Middle East

	 FORMCHECKBOX 
 Western Europe and North America


	 FORMCHECKBOX 
 Mediterranean countries

 FORMCHECKBOX 
 French Speaking Europe

 FORMCHECKBOX 
 North America
	 FORMCHECKBOX 
 Greater Scandinavian

 FORMCHECKBOX 
 German Speaking Europe

 FORMCHECKBOX 
 Western Europe


By Language

	 FORMCHECKBOX 
_ English Speaking World

 
	 FORMCHECKBOX 
_ Spanish Speaking World

 FORMCHECKBOX 
_ German Speaking Europe
	 FORMCHECKBOX 
_ French Speaking World 

 FORMCHECKBOX 
_ French Speaking Europe


Additional Country Selection 
Africa
	 FORMCHECKBOX 
 Benin

 FORMCHECKBOX 
 Botswana
 FORMCHECKBOX 
 Burkina Faso
 FORMCHECKBOX 
 Cameroon
 FORMCHECKBOX 
 Cote d'Ivoire
	 FORMCHECKBOX 
 Ethiopia

 FORMCHECKBOX 
 Gabon

 FORMCHECKBOX 
 Ghana 
 FORMCHECKBOX 
 Kenya

 FORMCHECKBOX 
 Liberia


	 FORMCHECKBOX 
 Mauritius

 FORMCHECKBOX 
 Mozambique

 FORMCHECKBOX 
 Nigeria
 FORMCHECKBOX 
 Rwanda

 FORMCHECKBOX 
 Senegal


	 FORMCHECKBOX 
 South Africa
 FORMCHECKBOX 
 Tanzania 
 FORMCHECKBOX 
 Togo

 FORMCHECKBOX 
 Uganda




Asia Pacific
	 FORMCHECKBOX 
 Afghanistan
 FORMCHECKBOX 
 Australia

 FORMCHECKBOX 
 Cambodia
 FORMCHECKBOX 
 Hong Kong

 FORMCHECKBOX 
 China, Mainland of
	 FORMCHECKBOX 
 India 

 FORMCHECKBOX 
 Indonesia

 FORMCHECKBOX 
 Japan

 FORMCHECKBOX 
 Korea

 FORMCHECKBOX 
 Malaysia
	 FORMCHECKBOX 
 Mongolia

 FORMCHECKBOX 
 New Zealand

 FORMCHECKBOX 
 Pakistan

 FORMCHECKBOX 
 Singapore
 FORMCHECKBOX 
 Sri Lanka
	 FORMCHECKBOX 
 Taiwan

 FORMCHECKBOX 
 Thailand
 FORMCHECKBOX 
 The Philippines
 FORMCHECKBOX 
 Vietnam


Central and Eastern Europe

	 FORMCHECKBOX 
 Armenia

 FORMCHECKBOX 
 Azerbaijan
 FORMCHECKBOX 
 Bosnia & Herzegovina

 FORMCHECKBOX 
 Bulgaria

 FORMCHECKBOX 
 Croatia

 FORMCHECKBOX 
 Czech Republic
	 FORMCHECKBOX 
 Estonia
 FORMCHECKBOX 
 Georgia

 FORMCHECKBOX 
 Hungary

 FORMCHECKBOX 
 Kazakhstan
 FORMCHECKBOX 
 Kyrgyzstan
 FORMCHECKBOX 
 Latvia
	 FORMCHECKBOX 
 Lithuania 

 FORMCHECKBOX 
 Macedonia, Republic of

 FORMCHECKBOX 
 Poland

 FORMCHECKBOX 
 Romania

 FORMCHECKBOX 
 Russia

 FORMCHECKBOX 
 Serbia 
	 FORMCHECKBOX 
 Slovakia

 FORMCHECKBOX 
 Slovenia 

 FORMCHECKBOX 
 Tajikistan
 FORMCHECKBOX 
 Turkey

 FORMCHECKBOX 
 Ukraine


Iberoamerica
	 FORMCHECKBOX 
 Argentina

 FORMCHECKBOX 
 Bolivia

 FORMCHECKBOX 
 Brazil

 FORMCHECKBOX 
 Chile
 FORMCHECKBOX 
 Colombia
	 FORMCHECKBOX 
 Costa Rica 

 FORMCHECKBOX 
 Dominican Republic

 FORMCHECKBOX 
 Ecuador

 FORMCHECKBOX 
 El Salvador
 FORMCHECKBOX 
 Guatemala 
	 FORMCHECKBOX 
 Mexico
 FORMCHECKBOX 
 Nicaragua

 FORMCHECKBOX 
 Panama
 FORMCHECKBOX 
 Paraguay

 FORMCHECKBOX 
 Peru
	 FORMCHECKBOX 
 Puerto Rico
 FORMCHECKBOX 
 Uruguay
 FORMCHECKBOX 
 Venezuela


Middle East and North Africa
	 FORMCHECKBOX 
 Algeria
 FORMCHECKBOX 
 Bahrain
 FORMCHECKBOX 
 Egypt
	 FORMCHECKBOX 
 Iran 
 FORMCHECKBOX 
 Jordan 

 FORMCHECKBOX 
 Lebanon
	 FORMCHECKBOX 
 Morocco 
 FORMCHECKBOX 
 Oman
 FORMCHECKBOX 
 Qatar
	 FORMCHECKBOX 
 Tunisia
 FORMCHECKBOX 
 UAE


Western Europe and North America
	 FORMCHECKBOX 
 Austria
 FORMCHECKBOX 
 Belgium
 FORMCHECKBOX 
 Canada
 FORMCHECKBOX 
 Denmark

 FORMCHECKBOX 
 Finland 
 FORMCHECKBOX 
 France
	 FORMCHECKBOX 
 Germany
 FORMCHECKBOX 
 Greece
 FORMCHECKBOX 
 Iceland
 FORMCHECKBOX 
 Ireland

 FORMCHECKBOX 
 Italy

 FORMCHECKBOX 
 Malta
	 FORMCHECKBOX 
 Moldova
 FORMCHECKBOX 
 Norway
 FORMCHECKBOX 
 Portugal
 FORMCHECKBOX 
 Spain

 FORMCHECKBOX 
 Sweden

 FORMCHECKBOX 
 Switzerland
	 FORMCHECKBOX 
 The Netherland

 FORMCHECKBOX 
 United Kingdom

 FORMCHECKBOX 
 United States


Part 7 Dates and Duration

Dates

Dates are: 
 FORMCHECKBOX 
_ Required  FORMCHECKBOX 
_ Preferred
Earliest starting date
(dd-mm-yyyy): 
Latest ending date 
(dd-mm-yyyy): 
Duration

Duration is:
 FORMCHECKBOX 
_ Required  FORMCHECKBOX 
_ Preferred 

Minimum weeks (6-78):
 
Maximum weeks (6-78):
 

Part 8 Languages

Language requirements are:  FORMCHECKBOX 
 Required 
  FORMCHECKBOX 
 Preferred



	Language(s) & language level required of the EP 
The levels are: Native, Excellent, Good and Basic.


	 FORMCHECKBOX 
 Arabic, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Armenian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Azerbaijani, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Bahasa Indonesian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Bahasa Malaysian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Bulgarian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Chinese, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Chinese, Mandarin, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Chinese, Cantonese, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Czech, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Danish, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Dutch, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 English, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Estonian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Farsi, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Finnish, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 French, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Georgian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 German, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Greek, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Hebrew, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Hindi, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Hungarian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Icelandic, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Irish, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Italian, level:  FORMDROPDOWN 

	 FORMCHECKBOX 
 Japanese, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Kiswahili, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Korean, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Latvian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Lithuanian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Macedonian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Mengrelian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Norwegian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Polish, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Portuguese, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Romanian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Russian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Setswana, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Slavic (Bosnian, Serbian, Croatian), level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Slovak, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Slovenian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Spanish, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Swedish, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Thai, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Turkish, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Ukrainian, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Urdu, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Vietnamese, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Welsh, level:  FORMDROPDOWN 

 FORMCHECKBOX 
 Other:  FORMTEXT 

     
    , level:  FORMDROPDOWN 



Part 9 Contract

This “Exchange Programme Job Questionnaire”, is considered a formal contract and commitment between AIESEC and the organisation stated on this form. All parties should keep an original copy with signatures of the organisation and AIESEC. Any changes made after signing this contract should be re-signed by both parties or a new contract should be completed.

9.1 Aims of the Exchange Programme Program

The Exchange Program must aim to provide the EP with:

a) A positive learning experience;

b) Interaction with a different social and cultural environment with a view to gaining intercultural competencies;

c) Development of theoretical and practical leadership skills;

d) Opportunity to apply personal and professional skills, knowledge, attitudes and values to work for the organisation as well as the host communities;

e) Develop awareness and knowledge of social issues and different practices of the sending and hosting country;

f) Opportunity to contribute to personal and professional life goals.

The Exchange Program cannot aim to:

a) Solely provide an opportunity for the EP to earn money;

b) Provide a holiday;

c) Act as a permanent career placement or recruitment opportunity. If the organisation decides to extend the program on a permanent basis, AIESEC will have no role in facilitating this;

d) Provide permanent residence in the hosting country;

e) Be an internal AIESEC leadership position (such as MC/AI/CEED).
9.2 Understanding of the AIESEC Exchange Program Policies
This Exchange Programme Job Questionnaire is aligned to the AIESEC Exchange Programme Policies (XPP), the official legislated document within the International Compendium of AIESEC global association. If any conflict appears between this JQ and the XPP, it is always to follow the statement within the XPP. The signing AIESEC entity is responsible for providing the relevant document to the organisation.
By signing this contract, both parties agree and commit to all the terms and conditions of the Exchange Program Policies, including the responsibility in the delivery of the Exchange Programme.
9.3 Conditions

In the first instance, all disagreements and arguments concerning the agreement or its realisation must be addressed by way of negotiation, directly between the parties mentioned in this agreement.

9.4 Details of the parties to the agreement

Organisation Name: 
Signature: 

Signature: 

Name:  FORMTEXT 

     

 FORMTEXT __
Name:  FORMTEXT 

     

 FORMTEXT __
Position: 
Date:  FORMTEXT 

     

 FORMTEXT __
Date:  FORMTEXT 

     

 FORMTEXT __
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